 

OBJECTIVE

Seeking a job as a Human Resource Management Professional at Al-Manar Company, using more than five years of human resource management experience and my academic background in Business Administration majored in Human Resource Management. 
WORK EXPEREIENCE
MOKAIDI Company





Damascus, Syria

Human Resources Supervisor 




3/2019 – Present


· Conducting institutional development  of Mokaidi  in cooperation with its staff to be able to accomplish its new objectives
· Drafting new by-law of Mocaidi based on the new structure and technical contents
Al Asfar Cement Company




Damascus, Syria

Human Resources Associate




2/2015 – 2/2019


· Set up salary and compensation systems from scratch level in addition to required policies and procedures on enrolling employees in social security system
UNDP United Nations for Development Programme   
Damascus, Syria

Administration Assistant




1/2014 – 1/2015
· Supported the food project officer, in preparing the mission programme and compile limited key documentation for the mission’s review
EDUCATION
Higher Institute of Business Administration (HIBA)

Damascus, Syria


Master of Business Administration (MBA)


2017-2019
Majored in Human Resource Management

Damascus University

Economics Faculty






Bachelor Degree of Business Administration (BSc)

2016
Majored in Human Resource Management
One of the top ten students (GPA: 3.8)
SKILLS 

-Well Command of using MS-Office 2015 (Word, Excel, Power point). 
-Excellent in using Social Media (Facebook, Twitter, Linkedin) and Browsing the Internet.

-Excellent communication skills gained when I was working as a volunteer in public relations section in Syrian Red Crescent (NGO) for two years. 

-Handle pressure very well being responsible for submitting more than ten projects on time. 

-Very good team player as I participated in many youth volunteer projects during my college years. 
TRAININGS 

-Labor Market Skills Program. Syrian Private University (SPU). December, 2014 – January 2017
-ICDL Certificate, Step By Step (SBS) Computer Center, Damascus, Syria, 2016. 

-MS. Project 2013,. Alafaq Center, Damascus, Syria, 2015
-ISO 9001 Internal Auditor Certificate. Aljodeh Center. Damascus, Syria. December 2014
LANGUAGES

· Arabic: Mother tongue
· English: Fluent (reading, writing, and speaking)
· German: Beginner (reading, writing, and speaking)
MEMBERSHIPS
-IHRM Member (Institute of Human Resource Management -NGO), Damascus, Syria since 2014
-Syrian Red Crescent-NGO Volunteer since 2013
HOBBIES AND INTERESTS
Reading international business reviews, making new friends, volunteering, and traveling. 

REFERENCES

Dr. Sami Mohsen 

Doctor of Business Administration –Faculty of Economics- Damascus University
Mobile: +963 953877938

E-mail: Sami.Mohsen@du.edu.sy
PERSONAL INFORMATION

Date & Place of Birth:
 
1990, Damascus, Syria
Gender: 


Male
Nationality: 


Syrian

Marital Status:


Single
Military Service:

Postponed/Exempted/Done/Only

References available upon request
Picture
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